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book-keeper to have come once a week, or once a
month, to have posted his day-book for him.

The like misfortune attends the not balancing his
cash; without which a tradesman can never be
thoroughly satisfied either of his own not committing
mistakes, or of any people cheating him.

What I call balancing his cash-book, is, first, the
casting up, daily, or weekly, or monthly, his re-
ceipts and payments, and then seeing what money
is left in hand, or, as the usual expression of the
tradesman is, what money is in cash ; secondly, the
examining his money, telling it over, and seeing
how much he has ; and then seeing if it agrees with
the balance of his book, that what is, and what
should be, correspond.

And here let me give tradesmen a caution or
two,

1.  Never sit down satisfied with an error in the
cash; that is to say, with a difference between the
money really in the cash, and the balance in the
book;  for if they do not agree, there must be a
mistake  somewhere;   for if his  money does  not
come right, he must have paid something that is
not set down, and that is to be supposed as bad as
if it were lost; or he must have somebody about
him that can find the way to his money besides
himself, and if so, what is the difference between
that and having a gang of thieves about him ? and
how can he ever pretend to know anything of his
affairs, that does not know which way his money
goes?

2.   A tradesman,  endeavouring to balance  his
cash, should no more be satisfied if he finds more in
cash than by the balance of his cash ought to be
there, than if he finds less; for how does he know
but some money has been  recovered that is not
entered?   and if so, whether the whole  of that